Facultad d e Administracion d e Empres as

ENLACE Job & Internshlp

Opportunit

Company Name: GRC Executive Logo:

Opportunity Date (Month/Day/Year): november 15, 2024 [ x

Opportunity Title: Jr Accountant EXECUTIVE

Area of Specialization: Contabilidad

Type of Position: O Part-Time @ Full-Time

Compensation: @ Pay O Stipend OWithout Pay Salary: According to experie
Location: Guaynabo, PR

Contact Person & Job Position:  Lillian Rosario

E-mail of Contact Person: lillian@grcexecutive.com

E-mail to send resume or application URL: https://grcexecutive.com/jobs-board/?JOBSHARI
Phone Number:

Application Deadline: November 22, 2024

Job Description or Minimum Requirements [Internship/COOP:

GRC Executive Search, a leading recruitment firm in Puerto Rico, is proud to partner with one of the island's most
respected companies to identify a skilled Jr Accountant. This organization, known for its commitment to excellence
and employee satisfaction, offers a collaborative work environment and a strong foundation for career growth in
accounting and finance.

Role Overview

The junior accountant will play a critical role in supporting financial operations, ensuring the accuracy of financial
records, and contributing to overall economic health. This position is ideal for a detail-oriented professional eager to
expand their expertise in an established, supportive work environment.

Key Responsibilities

. Oversee accounts receivables, treasury functions, and financial analysis

. Manage bookkeeping and prepare financial statements

. Assist with general ledger activities, including journal entries and accruals

. Support audit processes and tax compliance efforts

. Participate in financial planning, budgeting, and monthly reporting

. Handle bank account management and invest temporary cash surpluses

. Implement internal controls for cash management activities to enhance financial accuracy and

accountability

Programa-enlace.uprrp@upr.edu
787.764.0000 exts. 87061, 8760, 87064
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