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Guide for Companies & Organizations interested in participating in the Fall
2020 Virtual Job and Internship Fair in Handshake

(Only Business Students & Alumni from UPRRP will be able to Participate)

Before the Event:

The Enlace Program will hold the Virtual Fall 2020 Job and Internship Fair on Wednesday,
September 23, 2020 from 10:00 am to 4:00 pm using the Handshake platform.

It is important that your company and recruiters are registered in Handshake and familiar with the
platform before the event. Use the following link to register on the platform, always using your
official or institutional email (avoid using personal emails):

https://app.joinhandshake.com/register

Once you are registered in Handshake you need to have to request to be part of the Enlace
Program of the UPRRP. For these purposes look for the button Schools on the left (center) of

your screen.
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Hit the More Schools on Handshake button. Use the field space for Search that appears in the
second column and type University of Puerto Rico - Rio Piedras Campus. Please select
University of Puerto Rico-Rio Piedras Campus that appears in the box to the right. Once you have


https://app.joinhandshake.com/register
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made your selection, press the Request button that appears on the right. As an alternative method,
please seek approval from the UPRRP using the following link:

https://app.joinhandshake.com/login?school approval token=mFeDo4qgp3
mzaF5mAu HQi0l4-PH6mMFk2rKQR9VJZDfJ9SwQJOd2kMg

Selecting several institutions will help to develop a Trust Score that will allow your company to
have direct communication with the students and have access to their profile, including the resumes
that are available. For more details and information on how to increase the Trust Score of your
company on the Handshake platform you can use the following link:

https://support.joinhandshake.com/hc/en-us/articles/115013360228-How-
Can-l-Increase-My-Trust-Score? ga=2.81306194.412653156.1596459550-
69299085.1582128857

To learn to access the resumes of business students or alumni from UPRRP through
Handshake, you can use the following link:

https://support.joinhandshake.com/hc/en-us/articles/115012192767

To register all recruiters who will be participating in this or other events within Handshake, you
must assign a person from your company as administrator to add contacts and assign roles. This
can be done on the main screen, select the account name in the upper right hand corner of the
screen to see the submenu. Please select Teammates in the submenu.
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On the Teammates screen, press the Invite Link button that appears at the top right of your screen.
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Once the Invite Link button has been pressed, a link will be generated. Copy the link and send it
to your company's recruiters by email. When the invited people use the invitation link sent to the
email, they must complete the registration process to be authorized to connect to the account of
the Programa Enlace-FAE UPRRP.
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The following are screenshots that your company employees will see when starting the registration
process at Handshake.



s @ UPONTONESTGRE CONY w Ay IGITTRNCT RV (ITERIeer (rle ohen = ki Jas o

H Handshake

Sign up as an Employey One Trusted, Integrated Network

v over 200
Utewersty partners

- — s §f B %

Foctut top tusents b

Tl Ackires Lana your weck wmied

Bokahy

TR s nrnnme ety T o Nalrwe s S OVAME O e T

H Handshake

Walcome to Hoandsh foch, Valelstad Dmn

Befiem GOMINANG, #8001 & 191 NS 1D
Phret 10 g 18 pcrens BB el waritos

Favt Naerw Lawt Narve

S50 Dusinnes vudeiits

o Morvim

®)
©

Snance shooems

DAN LOMERIe s imiiiw

Toll un than Lypast of cambulatus yoil wamadd aw o fhul

o e 11 & e om wiudents
ham Fow paw
v o 430k coneuting students
Brie Vo A e .
Reascroes Slutwets
Cwxad

CRRE J

Add pour Al Mater
Bhool Name Graduanos
Yo
= 220

My acnastia non

1041, W01 1R T T R

Soxt T AT Nt

1 Emploger G




e

8 werjokkandinake comyeenploger regisrathmsmew temphoner maite toben =4 oSt W GREIEPERLmMa I VANS Ot Buter tepe bmphinon

Handshake Employer Guidelines

Misore of shu0onts plaos thelr bust in Handahake and the oompanies on oo pATIYM To Maintan Bat et afl en'ployees on Mandrake
mUSt 20100 (0 the fokowang ganaral gudeines r addtion 10 owr Tarms of Senue

B Accurabe and Trustworti: Tel 2w v ok sbos ® Your I WIen 50U fmake 3
J FOUr COMPany your taarm and the jabs walatie ‘\’} commamant to @ schoo! of student, keep 1t ¥ you
\ G ], oors 1 provithe b 1 and sgutiable path for
ol twd w0 ts
Be Fain Do noc dhaariminate based on ethno iy Keop Brudent indo Confidential Guaro stuoam
[ a2\ natiorwi ong, relgion’. age gender, seslsl ( Irformaton o If it were pour owrt. Do not diecione any
SO/ anentenan daattity or mibtary ! vimon sisus ot a | pwisensi irdormmton mihot (e por consens of &

On thew/ Sludsem

1N AGBON MO CATRN BAACS CRMIErS MGUTS ampoyRrs 59 abicle by the 11 NACE Pencipies Lor Efmploprmem Froleesioran

Ao yod 5 et DAty recrter wErhing on Datal of arsthe compary?

By cormmuang, you sgree 10 the Terrms uf Sarvion, Stieowiecon yOuU have read the Mitsscy

Poticy wad agies in Harderwws Ermpayper Qudeires You Wil see recsve
Lomimunoann om Handehake related 40 you! [ubs and 0N Camput dctiviies m
e S EROCy T VY Y00 (s St td s ST

AL AR TIE A

wigraet (1% o ey

s C 8w nibanctiiuibe commyegtiynt s negamat snnfimes & . o

HHandshake

CIIITY (0caien 1ve aman?
Ao el O |
"ENA
- |
™ '
Groat! You've successiully signed up for - 5300 ovn 10 foamind ot pried
Handshake,
BN e b Sretibe T
W v amirt yui o bk 1o oan i your smiml sockass Messs "

A0aah Yo INDax. 1 could Yane L 10 %0 munutes S0 ahow Up

0 porur b

Select the Recruiters role for each person who will be offering support at the Fair. Although there
is only one owner of the account, you can also assign the role of Administrator to other people
who can help you with the management of the Handshake platform throughout the year.

For more details and information of How to Manage your Company Profile on the Handshake
platform you can use the following link:

https://support.joinhandshake.com/hc/en-gb/articles/115015204688-
Employer-Roles-Admin-Tools



https://support.joinhandshake.com/hc/en-gb/articles/115015204688-Employer-Roles-Admin-Tools
https://support.joinhandshake.com/hc/en-gb/articles/115015204688-Employer-Roles-Admin-Tools
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The more recruiters they have that day, the companies will be able to have more virtual interaction
with students and graduates of the College of Business Administration. For these purposes, each
company must register recruiters (up to 30) prior to the Fair and assign each recruiter the role
they will have within the Handshake platform throughout the year and/or during the Fair.

At the end of this document you can find some key screenshots of the Virtual Fairs logistics
presentation. To be even more familiar with the logistics, we recommend you use the following
links:

Handshake Virtual Career Fair Training for Employers Webinar:

https://go.joinhandshake.com/employer-career-fair-traning-webinar-on-
demand.html

Virtual Career Fairs: 7 Ways Employers Can Stand Out:

https://learn.joinhandshake.com/employers/virtual-career-fairs-7-ways-
employers-can-stand-out/

Creating a Schedule for Virtual Fairs:

https://support.joinhandshake.com/hc/en-

us/articles/360050523014?mkt tok=eyJpljoiTURJNE5SUZGIZMkV3IWXpGbCls
InQiOiJwbGIFV1dhNzVTU2RTNFhncWhJT3VhWTZSaVNxOVVYK3ZPdXU0ZU
VTRmpwaz)5ekVzNzdGTIJpVGduRm5IWW4zaFwvNWQrZml5Sk9WUGJyRIRI
STVYN;jI3ZXFKY05qRG9MR1I16aHd1eEhtUWFaUOROMVK5ZXZTcVAXVE5rTGI
KYzcifQ%3D%3D

In the email where you received this document, we also attached another document with the
screenshots of the training on Virtual Fairs in Handshake so that you can use it as a quick reference.
The document contains at the end all the questions and answers that were given during the webinar.

Closer to the date of the event, we will coordinate remote support sessions to guide the
participating companies.

Once you receive the formal invitation to the Virtual Fair from the Enlace Program, you must
complete all the documentation for registration and payment purposes and send it to:

programa-enlace.uprrp@upr.edu

Only companies registered and with payment issued before Thursday, September 10, 2020 will be
authorized to access the Virtual Fair on Wednesday, September 23, 2020.

During the Event:
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The Fall 2020 Virtual Job and Internship Fair will take place on Wednesday, September 23,
2020 from 10:00 am to 4:00 pm (ET) using the Handshake platform. The companies that have
registered and issued their payment may enter prior to the event using the following link:

https://app.joinhandshake.com/career fairs/17327

During the virtual event, each company will have the opportunity to offer up to five 30-minute
virtual information sessions with room for up to 50 busines students or alumni. The companies
will also have the capacity to do unlimited individual video interviews lasting ten minutes.
Recruiters can pre-screen business students or alumni before the event. However, they will also be
able to interview business students or alumni who arrive on the day of the event (Walk-ins). There
will be ongoing support from Handshake and the Enlace Program.

Each company can have up to 30 recruiters. The more recruiters, the companies will be able to
have more virtual interaction with business students and graduates of the College of Business
Administration. For these purposes, each company must register recruiters prior to the Virtual Fair
(up to 30) and assign roles within Handshake. Remember to use the Teammates process described
above for these purposes.

If you have any questions or concerns about the content and recommendations of this guide, you
can write to us via email: programa-enlace.uprrp@upr.edu

We greatly appreciate the interest in participating in this event.
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Create schedules once their registration is
approved

Add team members to manage their schedules
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Employers

Use group sessions to educate students on
company values and open opportunities
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Configure 1:1 sessions per team member to meet
with many types of students
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Employers

Set optional preferences based on school year,
major, GPA and work authorization
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